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Your Friendly Thesis Guideline 

Thesis Guideline 

This thesis guideline helps ECI students to plan their thesis journey and graduate proudly. 

First thing first, make sure that you make up your mind on the path you plan to take. You 

should contemplate it in the early stage of your study, so that in the 4th or 5th semester, you 

might have a picture of the path you would like to choose. 

Choose ONE out of two paths below: 

 

 

 

 

Undergraduate 
Critical Thesis 

If you are interested in 
analysing a literary work, 

reading books by 
philosophers, or are a 

cultural studies lover, and 
you love to explain things 
instead of creating things, 
then this path is for you. 

Undergraduate 
Creative Thesis 

If you think that writing a 
creative work is 

interesting for you, if 
creating a novel, short 

story, play, or screenplay 
is something that you are 

longing for, if you think 
you have a burning idea 

for a new novel or a 
certain creative writing 

form, then, yes, this is the 
right path for you. 
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Secondly, understand the map of the game. This flowchart, an ECI student must understand.  

  

SEMINAR/ 
DESIGN CLASS 

•Take Design or Seminar Class in your 7th/8th semester. 

•The output of this class is YOUR PROPOSAL. 

•After a rigorous editing, including considering the inputs 
from your lecturer in Design/Seminar Class, bind your 
proposal for submission. 

•Submit two names of lecturers that you would like to have 
as your advisor, together with your proposal to Admin 
Office. 

•The submission should be done 3 days after the end of 
Final Test Week so we can prepare a humane schedule for 
the defense 

PROPOSAL 
DEFENSE 

•The Department will schedule a proposal defense for you.  

•You have to present your proposal in front of 3 enthusiastic 
examiners, one of whom will be your advisor. They will give 
you notes on things that you might want to 
improve/edit/throw away from your thesis. 

•Wait for the announcement from the Department to know 
who your advisor is. Once you know, pray, be happy with 
the decision. Grumpy face will not help you go far with your 
thesis. Be thankful! 

• Make sure you bring the notes from the examiners to your 
1st meeting with your advisor. 

 
ADVICEMENT  

PROCESS 

 

•Make an appointment with your advisor and meet him/ 
her regularly. 

•Get the Thesis Advising Report from Admin Office, then 
bring it to every meeting, ask your advisor to fill it. You 
have to meet your advisor at least 8 times in a semester to 
be eligible to submit your thesis for thesis defense. 

•Revise the proposal based on notes from your Proposal 
Defense. 

•In case of writer's block, do not run away from the 
process/your advisor. It will not help. Just show up and 
share your problem/concerns with your advisor. 

•Remember! This is YOUR thesis, not your advisor's. Be 
proactive. 
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PROGRESS 
REPORT 

•Get the Approval Sheet from the Admin Office, fill it right and ask  for 
your advisor's signature. 

•You are now in the middle of your thesis writing process. Since we 
care so much about you, we would like to give you an opportunity to 
present your progress in front of the same 3 enthusiastic examiners. 
So, chill out (unless you have not done much)!  

THESIS 
SUBMISSION 

•Get the Approval Sheet from the Admin Office, fill it right and ask for 
your advisor's signature. Bind it together with your thesis. 

•Submit your thesis and DO PAY ATTENTION TO THE SUBMISSION 
DEADLINE!   

THESIS 
DEFENSE 

•SHOW OFF TIME. This is similar to your proposal defense. You had a 
taste of it. We believe you can do it better this time. You are the 
master of your thesis. You know it inside-out, so make sure you 
present your thesis properly. Since this will be a formal and 
accademically important presentation through and through, prepare 
well.  

•If you are creating a Play or Screenplay, you will also do a Reading as 
a part of your thesis defense. The purpose of this Reading is to see 
whether your Play or Screenplay can really work when human actors 
read it. Organize your friends to be the actors at the Reading. 

•The examiners will announce whether you pass the exam or not, 
however, you will not know your score yet. Don't get carried away 
tho! Those pretty pictures you take, announcing to the world that 
you are an S.S., may not mean anything if you neglect the next step! 

•For that purpose of this next step, as fast as you can, meet your 
advisor! 

REVISION 

• Write up the revision dilligently and meet your advisor for the 
approval. Get the Approval Sheet from Admin Office. 
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Now that you understand the process, then please pay close attention to the detailed information 

below. If you chose UNDERGRADUATE CRITICAL THESIS pay attention to the box below: 

 

    

 

 

 

 

 

KATA KITA 

•All S1 graduate needs to publish an academic paper. Thus, we provide 
you with our student journal, Kata Kita. Please make sure that you follow 
the provided guideline. Submit the paper to your advisor, get his/her 
blessings! Then, submit it to Kata Kita. Kindly ask the Department if you 
would like to send it to other journals. 

JUDICIUM 

•Please submit to the Administration Office:  
Original Acceptance Sheet (1) 
Original Thesis Advising Report (1) 
Copy of your EPT certificate (1) 
SKKK print out from BAKA web related to S-L (1) 

•Receipt from Library stating that you've submitted your thesis/project 
A copy of notification email that you've uploaded your thesis 

•Student journal is submitted via email to Pak Jokri (katakita@petra.ac.id, cc: 
jokri@petra.ac.id & your thesis advisor) 

•Double check the announcement from the Department 

•After you submitted everything, YOU CAN upload the pretty pictures 
because you're really an S.S. now. 

UNDERGRADUATE CRITICAL THESIS 

• Word Counts: 10,000 – 12,000 words (30 – 40 pages) 

• Chapter 1: (7 - 10 pages) 

• Chapter 2: (20 – 25 pages) 

• Chapter 3: (3 - 5 pages) 
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If you chose the UNDERGRADUATE CREATIVE THESIS, pay attention to the box below, and choose 

one of the forms. 

UNDERGRADUATE CREATIVE THESIS 

 

 

• Chapter 3: Creative Work : 12,000 - 15,000 words (40 - 50 pages) 

• Chapter 1, 2, 4:  3,000 - 5,000 words (10 - 20 pages) 

NOVELLA/NOVEL 

• Ch. 3: Creative Work: At least 4 stories: 12,000 - 15,000 words (40 - 50 
pages) 

• Ch. 1, 2, 4: 3,000 - 5,000 words 

SHORT STORIES 

• Ch. 3: 7,000 - 9,000 words  

• Ch. 1, 2, 4: 3,000 - 5,000 words  

COPY WRITING 

• Ch. 3: Creative Work: at least 5 stories. (2 - 5 yo: 400- 900 words; 5 yo < 
900 - 3000 words)  

• Ch. 1, 2, 4: 3,000 - 5,000 words  

PICTURE BOOK STORY 

• Ch. 3: Creative Work: a full length screenplay (60 pages) OR 2 short 
screenplays (each 30 pages): 12,000 - 15,000 words.  

• Ch. 1, 2, 4: 3,000 - 5,000 words  

SCREENPLAY 

• Ch. 3: Creative Work: A book of poems (consist of minimum 20 poems/ 
should be discussed with the lecturer) 

• Ch. 1, 2, 4: 3,000 - 5,000 words 

POETRY 

• Ch. 3: Creative Work: A 2-act full length play (60 pages and above) OR 2 
one-act plays (each 30-45 pages): 12,000 - 15,000 words   

• Ch. 1, 2, 4: 3,000 - 5,000 words  

PLAY 
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THE GUIDELINES 

Please use APA citation system (Check https://www.mendeley.com/guides/apa-citation-guide). If 

you chose Critical Thesis, keep reading. If you chose Creative Thesis directly go to page 10. 

Undergraduate Critical Thesis Guideline 

Organizing your Chapter 1 

1. Background of The Study 

 
i. G

enre 

 T

he 

1st 

para

grap

h 

and 1 paragraph only. DO NOT mention the title of the text or the topic. 

 Discuss the popularity of the genre. DO NOT discuss the genre because your text 

belongs to this genre. 

 Justify your choice of the genre ACADEMICALLY and NOT your personal likes and 

dislikes or what you can learn from it or because it is based on reality/reflect 

reality/happens in real life. 

 If it is a film, mention the genre directly without discussing the characteristics of a 

movie or movie as a form of entertainment. 

 Choose genre which refers specifically or related to your topic. Examples: 

Postcolonial or contemporary British or Black British lit? Historical romance or 

Christian fiction? Comedy or romance or action? Thriller or psychological or 

horror? 

 The popularity/unpopularity of the genre. 

Genre 

Author 

Text 

Topic 

G
en

eral to
 P

articu
lar 

https://www.mendeley.com/guides/apa-citation-guide
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ii. Author 

 

 

 

iii. Text 

 ACADEMIC reasons you choose to use this particular text and: 

o  NOT the other texts by the same author/ scriptwriter/ director/ 

illustrator/ maker. 

o NOT your personal likes and dislikes. 

o NOT what you can learn from it. 

 Brief summary of the text 

o When/where does the story takes place? Does it have a specific 

cultural/historical context? 

o What is the text about? Main points of the text that are related to your 

choice of the topic. 

o Who is/are the main character/s? Mention their names. 

o What are the main conflicts/problems? Why do they have the 

conflicts/problems?  How do they solve the conflicts/problems? 

o What is the ending? 

 

iv. Topic 

 SHOULD be drawn from your discussion of the main points of your text. 

 SHOULD NOT “jump” into the topic without explaining how you logically and 

academically come to that topic after you meditate on the text. 

Reputation 

Achievements 

Awards 

Popularity 

Author/ 
Scriptwriter/ 

Director/ 
Illustrator/ 

Maker 
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2. The Statement of the Problem 

 Drawn from the topic. 

 DO NOT answer the statement in the background. 

 Use how, why and what to formulate your research questions. 

 

3. Purpose of the Study 

 Just answer the statement directly or indirectly. 

 DO NOT repeat the statement.  

 DO NOT analyze the text. 

 DO NOT mention the theory. 

 Your purpose of the study will be subheadings in your outline for Chapter 2. 

 

4. Significance of the Study 

 Findings that are related to the topic and statements. 

 Something general: “Good and evil are complementary”, “There is a thin line 

between dream and reality”, “In a patriarchal society, a woman may possess her 

body, but she is not the owner of her own body”. 

 Discuss in more details in the concluding chapter (chapter 3 or 4). 

 Not the summary of the analysis. 

 Not a moral lesson. 

 Not an advice. 

 

5. Organization of the Study 

A brief summary of how you intend to organize your chapters. 

 

6. Theoretical Framework and Methodology 

       Theoretical Framework 

 The main theory used. 

 Should be in a form of paraphrase. 

 If you use more than 1 theory/concept, explain how the 2nd, 3rd or 4th might 

complement the previous one. 

 Mention/discuss how the theory/concept would be used to answer the 

statements/purposes. 

 DO NOT analyze the text. 

 DO NOT just copy and paste different theories and concept. 

 

Methodology 

 What kind of research are you doing? 

 How do you collect your primary and secondary data? 

 How do you justify the sources you use? Please provide the profile of the sources. 

 Please provide the transcript of the interview/ correspondence in the appendix. 
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Outline of the Analysis 

 

 

Conclusion 
• Consists of 2 parts: 

Part 1: Main points/conclusions from your subchapters 

Part 2: The findings you have written in the significance of the study (in chapter I) 

 

References 
• All references (including the in-text citation) use the APA referencing system. 

 

Dos and Don’ts 

• Do put 1 idea only in 1 paragraph. 

• Do not use contraction in academic paper. For example: can’t should be written as cannot, 

won’t should be written as will not. 

• Do not only mention the source in the paragraph. You HAVE TO USE IN-TEXT CITATION. 

 

 

 

 

 

1st purpose of 
the study 

• Chapter 2 

• The title of the 1st sub-chapter 

2nd purpose of 
the study 

• Chapter 2 

• The title of the 2nd sub-chapter 

and so on 
• Chapter 2 

• The title of 3rd, 4th, and so on 
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Undergraduate Creative Thesis Guideline 

For Title:  

Mention the title, for example: KIDNAP 

Mention the topic, for example: EXPLORING GUILT AND ITS IMPACTS TOWARDS INDIVIDUALITY 

Mention the type of the project, for example: A SCREENPLAY 

 

THE CHAPTERS 

1. Introduction 

1.1. Background of Creative Work  

Genre: Definition, Give the reasons of using the genre, influenced work, influenced writer.  

Form: Definition, Give the reasons of choosing the form 

Topic: Definition, Give the reasons of choosing the topic, what is the siginificance of that topic 

related to nowadays context 

Very short explanation on the story that you would like to write/ short synopsis 

* It is an academic writing, all argument must be supported by reliable and credible data or source. A 

‘sound’ argument is a point of view that is clearlly and logically structured. Each stage of reasoning 

must be transparant and convincing. Personal opinion should not present in the paragraphs. 

 

1.2. Statement of the Problem 

Use what, how and why to formulate your Statement of the Problem.  

Start the paragraph with a general question that you would like to answer through your work, in the 

form of statement. 

For example: Why a woman/ wife can be commiter of abuse and violence.What triggers a woman/ 

wife to commit abuse and violence 

From the general question above, create specific questions that connect directly to your work. The 

example of the SoP is as follows:   

For example: ... in this project I would also like to explore: 

Why (the name of your main character) hits her husband and tortures her children. 

What triggers (the name of your main character) to hit her husband and torture her children. 
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1.3. Purpose of the Creative Work 

E.g .... in this project I want to show: 

The cause/background of an abusive and violent woman/wife/ 

The triggers of abuse and violence by a woman/wife 

E.g. .... I also would like to prove: 

(The name of your main character) has justifiable reasons to abuse her husband and children 

(The name of your main character)’s state of mind triggers her to abuse her husband and children 

 

1.4. Significance of the Creative Work 

Why do you think your work is important?  

What can you offer to the reader?  

What can this work reveal to the readers? 

What is the NEW idea/ innovation that you would like to offer from this work? 

 

1.5. Theory and Methodology 

1.5.1. Theory 

What kind of theory that you can use in order to support your point of view?  

What kind of theory that you can use in order to help you in in creating the characters?  

What kind of social context/ ideology that you are going to use in your work?  

1.5.2. Methodology 

What kind of research are you doing? 

How do you collect your primary and secondary data? 

How do you justify the sources you use? Please provide the profile of the sources. 

Please provide the transcript of the interview/ correspondence in the appendix. 

 

1.6. Timeline  

Put it in a form of table. Starting from February until June (or during your  active semester calendar). 

This section will explain your plan in finalizing your work in term of schedule. 
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2. Concept of The Creative Work  

Modes of Expression: The writer’s choice of technical style/genre, the work that influence the writer 

in relation to the technical style, genre code (may refer to Dr. Djundjung’s power point on genre 

code – given in the Design Class). Student can find/create/mix the genre code. Always use justifiable 

and reliable source. 

For example: T.S. Elliot’s technical style is the style that I’m going to use. 

ONLY FOR COPYWRITING 

In this chapter you must be able to describe and analyze the strategy and tactic of your copy. 

 

2.1. Outline of the creative Work  

It must be able tp answer your SoP and based on your background of the study. Please see the 

content of this subheading in the table below and adjust the number of that subheading accordingly. 

Novel/ 
Short 
stories 

Picture 
book 

Poetry Play Screenplay Copywriting 

Theme Theme Theme Theme Premise and 
Creative 
Principle 

Creative 
brief 

Plot Plot Poetic tools Plot Plot (consist 
of pitch, 
synopsis, 
step outline)  

Concept in 
details 

Characters Characters  Characters Characters Copy 

Conflict/s  Conflict/s   Conflict/s Conflict/s  

 

3. Creative Work  

Technical qualification: times new roman font 12, double space, left margin 3 cm, for the right, top, 

and bottom margin 2 cm. 

ONLY FOR COPYWRITING 

This part consists of the copy and the analysis. 

4. Conclusion 

4.1. Concluding Thoughts 

Justify your work. Explain how it answers the statement of the problem(s) or how your work 

achieved the purpose of the study. 

4.2. Lessons Learned  

NO MORAL LESSON! Discuss what new/further understanding you get from the theories you used or 

the making of the creative work itself. 

4.3. Future Plans 

What you plan to do with this creative thesis/work.  
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4.4. Suggestion/ Recommendations 

What you would suggest to others if they’re thinking about doing similar research/topic as yours.  

 

References 

Use APA referencing system. 

 

Dos and Don’ts 

• Do put 1 idea only in 1 paragraph. 

• Do not use contraction in academic paper. For example: can’t should be written as cannot, 

won’t should be written as will not. 

• Do not only mention the source in the paragraph. You HAVE TO USE IN-TEXT CITATION. 

 

SCORING SYSTEM 

A.     Critical Thesis 
 
 
 
Thesis:  70% 
Presentation: 10% 
Questions &Answers: 20% 

B.  Creative Thesis 
 
Non Play and Screenplay 
Report: 35% 
Creative Work: 35% 
Presentation 10% 
Questions & Answers: 20% 
 
Play & Screenplay 
Report: 35% 
Creative Work & Reading: 35% 
Presentation 10% 
Questions & Answers: 20% 
 

 

We hope this Thesis Guideline could help you prepare for the best in creating your thesis. If you have 

any question, feel free to send an email to the Department. 

Good luck! 

 

 
Contact: 
Email: eci@petra.ac.id 
Phone: 031- 2983066 
 

 


